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1. From the My Data menu, select My Reports.

2. Select +New Custom Report.

3. Select Activity Reports and Next.

4. In the Build Your Report  drop-down menu, select Assessment Overview.
5. Select a Date Range.
6. Add additional filters as needed by selecting the Add Filter button.
7. Enter a Report Name.
8. Select Run Once or Run and Add to My Reports .



Copyright © 2023 Pathful, Inc All rights reserved.
Pathful.com | 750 N Saint Paul St, Ste 250 | Dallas, TX 75201 | 888.908.4924

9. Select Show Results.

10. Add or Remove Columns to your results as needed.

11. If you selected Run and Add to My Reports , this report is now listed on the My Reports page.
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