Change the Due Date on an
Assignment
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1. From your Dashboard, select View All in the FlexLesson Assignments section.

Dashboard Career v Postsecondary v Work-based Learning v Employability v My Tracker v My Data v v

Welcome back, Susan

My Dashboard ~ Favorites My Sessions  Manage Users  Manage Groups

FlexLesson Assignments View All >

+ New Assignment

Personal Presentation- Assignment STEM Assignment Communication Assignment
Due October 18, 2024 Due October 18, 2024 Due August 20, 2024
Completed: 1 of 2 Completed: 0 of 1 Completed: 0 of 1

2. Select the desired assignment by clicking on the Assignment Name.
Dashboard Career v Postsecondary v Work-based Learning v Employability v My Tracker v My Data v .

< My Dashboard

Manage Assignments

Search for assignments Q Showing 3 of 3 Results

Assignment Type * Status * Lessons

[T coLumns

Assignment Name status Lesson Name Managers Assigned Users Completed start Date Due Date Actions
Communication

Open Communication 1 1 0of1 August 13,2024 August 20, 2024 &
Assignment

) The STEM Career
STEM Assignment Open Cluster ' 1 0of1 October 11,2024 October 18, 2024 &
Personal personal
Presentation- Open ) ' 2 Tof2 October 11,2024 October 18, 2024 &
Presentation

Assignment

3. Under Lesson Info, change the due date as needed.
4. You can also change any of the assignment settings as needed.
S. Select Save Changes.
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Dashboard Career v Postsecondary v Work-based Learning v Employability v My Tracker v My Data v

< Manage Assignments

Communication Assignment (/i) cese [ oo [ save changes
Settings Lesson Info
Learners must complete activities in order G Assigner disploy name
StartDate: 08/13/2024 Assigner Display Name: | SRay
Late Submissions Allowed
Grading Enabled DueDate:  08/20/2024
Managers: |
Search for users Q Showing 10f 1Results
([T coLumns
Last Name First Name License(s) Grade Progress (%) Grade Status Date Completed Actions
susan Pathful bemo PE - 0 Not graded COMMENT

Pathful
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