Share a Group
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You can share a new Group when you create it or share an existing Group.
To share a Group as you create it, refer to Create a Group.
Follow the steps below to share an existing Group:

1. From your Dashboard, select the Manage Groups tab.

Dashboard ~ Career v  Postsecondary v  Work-basedlearning v  Employabilty v  MyTracker v  MyData v ,
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2. Locate the desired Group on the table.
3. Under the Actions column, select View/Edit.
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Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections of users. Create a new group from the
established user accounts by clicking the green “Create Group” button or edit an existing group below.

My Groups Shared Groups
(1D coLumns
Group Name # Members # Students # staff # Admins Shared Actions
Common App Users 2 2 0 0 No
QC Test Group 6 6 0 0 Yes

4. Select Edit on the Group details page.
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https://help.pathful.com/help/create-a-group
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& BACKTOMANAGE GROUPS

Group Name: Susan Group C

Group Owner: Tobie Alonso

(I corumns
First Name Last Name Username Main License User Type Email Actions
Cameron Carter Susanstudenti3 QCLicense 1 - Full User n
Dominique Daylen Susanstudentl4 QCLicense 1 - Full User dd@pathful.com n
Eden Elliot Susanstudentls QCLicense 1 - Full User ee@pathful.com n
Finley Fritz Susanstudentls QCLicense 1 - Full User fi@pathful.com n

5. Select the Share checkbox. This will share your group with other Staff and Admin users on
your license.
6. Select Save.
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Susan Group C

Group Owner: Tobie Alonso
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