Locate a Shared Group
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1. From your Dashboard, select the Manage Groups tab.
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2. Select the Shared Groups tab.
a. If you own the shared group, the group will be under the My Groups tab.
3. If you can access multiple licenses, select the desired license to filter the table.
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Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections of users. Create a new group from the
established user accounts by clicking the green “Create Group” button or edit an existing group below.
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