Assign a Unit
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There are two ways to assign a Unit to a learner: from the Employability tab and from +New

Assignment on the Dashboard.

Employability Tab

1. From the Employability drop-down menu, select Courses.

MyPath  Career v  Postsecondary v  Work-basedlearning v  Employabilty ~  MyTracker v

Videos
Hear from career professionals about skills they
need to do their job.

Welcome, Susan

Keep up the good work!
Resume builder

Build a resume with Al enhanced tools to jump

Your Assessments start creation.

iy

start planning your path with an assessment to find careers that match your interest, personality,
and lifestyle.

/ Your Goals p
Set and monitor short-term and long-term goals that are specific, measurable, attainable, Wwrite Goals

realistic, and time-bound

Postsecondary Plan .
p Choose up to three career interests, three postsecondary education options, and three | createptan
scholarships to craft your plan. -

2. Select More Details on the card for the desired Course.

MyPath  Career v  Postsecondary v

Employability

Videos lessons Courses Resume Builder  Cover Letter Builder  Opportunity Board

Search for Courses Q

Explore Demo Course
This is a test course.

First Aid 101 Course

This s a test course for Flex Curriculum.

Pathful Testing Card Course

Testing lessons/course and student card
information

More Details More Details

More Details

3. Select Assign next to the Unit you wish to assign.

Lessons
Take a lesson on employer-identified key skils.

Cover letter builder
Follow a guided process enhanced by Al to build
a cover letter for your job search.

Work-based Learning v

Courses
Learn empl and eamn micro-

rses.
Opportunity board

search local and national internship and job
opportunities.

0/3 Completed Start Completing Your Plan!

Stay on the path to achieving your dreams by tracking your progress.

Assessments
Take 2 or more assessments to complete this task

Goals
set 1long-term and 1 short-term goal to complete this task.

Postsecondary Plan

Complete all three elements of the Postsecondary plan to complete this
task

Employability v My Tracker v

Showing 15 of 18 Results

a. Select Details to see the lessons within the Unit or to assign the lessons individually.
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First Aid 101 Course °

This is a test course for Flex Curriculum. %
2Units

9 Activities

First Aid Unit1 & Details
Activities: 6

First Aid Unit 2 5

Activities: 3

4. Complete the Assignment Details:
a. Assignment Title
b. Stoff Name
S. Complete the Lessons section:
a. Assignment Dates
i. You can create a single start and due date for a// unit lessons. You can also create
separate dates for each lesson within the unit.
b. Choose the appropriate checkboxes for your assignment:
i. Require users to complete the activities in order
ii. Allow lote submissions
iii. Enable grading?
iv. Exclude students who have completed this lesson?
v. Exclude students with an open assignment for this lesson?
6. Choose your Licenses (if you have access to more than one).
7. Select Users.
8. Select Create Assignment.
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Dashboard ~ Career v  Postsecondary v  Work-basedlearning v  Employabilty v MyTracker v  MyData v

Assignment Details [ crteseigrmem |

Displayed Assignment Title (Created from Unit - First Aid Unit 1)

This is the title that users will see. It should be similar to the lesson's title but with information about who this assignment is
for.

Displayed Staff/Administrator Name

Below is the name that users will see when they access this assignment. You can edit this.

Lessons

Set start and end date for completing this unit start date End date
Set these dates to apply to all lessons. You can adjust individual lesson dates below.

Edit start and end dates by lesson
If not edited, the unit start and end dates will apply to all lessons

Lesson Name Activity count Start Date - End Date

First Aid Unit 1 Lesson A 3 Start date End date

First- Aid - Unit 1 Lesson 2 3 Start date End date

Assignment settings

Require users to complete activities in order? ® Exclude students who have completed this lesson? ©

Allow late submissions? ® Exclude students with an open assignment for this lesson? ®

Enable grading? ®

Choose Licenses

Selected Users (4) CLEARALL
QC License 1- Full
Users Staff/Admin
Groups Users Staff/Admin
search for groups Q Showing 2 of 2 Results Cameron Carter | SusanStudentl3

Shared Groups
Dominique Daylen | Susanstudentl4

© © 0 ©

Group Name User Count Type Eden Elliot | SusanStudents
‘Common App Users 2 My Group Finley Fritz | SusanStudent16
Susan Group C 4 My Group

Dashboard

1. From the Dashbaard, select +New Assignment in the FlexLessons Assignment section.
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Dashboard Career v Postsecondary v Work-based Learning v/ Employability v My Tracker v My Data v

Welcome back, Tobie

My Dashboard ~ Favorites My Sessions  Manage Users  Manage Groups

FlexLesson Assignments m View All >

Virsh

Lesson 2: After School ..

Lesson 3: Personal Tim...

STEM Assignment (10.2..

Lesson 5: Assessment ... Lesson 4: Weekends - ...

Due October 30, 2024 Due October 24, 2024 Due October 24, 2024 Due October 24, 2024 Due October 24, 2024

Completed: 0 of 2 Completed: 2 of 2 Completed: 2 of 2 Completed: 2 of 2 Completed: 2 of 2

2. Filter the table by Units.
3. Select Assign next to the desired Unit.

Create new assignment (>}
Lessons Units
Choose a unit
Search for Units Q
[I) coLumns
Actions Unit Name Course Name Activities
m Unit A Explore Demo Course 3
m Unit B- Quiz Explore Demo Course 3
m First Aid Unit 1 First Aid 101 Course 6
m First Aid Unit 2 First Aid 101 Course 3
m Pathful Testing Unit 1 Pathful Testing Card Course 0
m Pathful Unit Testing 2 Pathful Testing Card Course 10
Unit 1: Time Management at .
Time Management 8
School
Unit 2: Time Management at .
Time Management 8
Home
m Unit 3: Course Assessment Time Management 8

4. Follow the steps shown above to create the assignment.
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