Add or Remove Users on an
Assignment
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1. From your dashboard, select View All from the FlexLesson Assignments box.

Dashboard Career v Postsecondary v Work-based Learning v Employability v My Tracker v My Data v .v

Welcome back, Susan

My Dashboard ~ Favorites My Sessions  Manage Users  Manage Groups

FlexLesson Assignments View All -

+ New Assignment

Personal Presentation- Assignment STEM Assignment Communication Assignment
Due October 18,2024 Due October 18, 2024 Due August 20, 2024
Completed: 1 0f 2 Completed: 0 of | Completed: 0 of |

2. Select the cog icon under the Actions column.
3. To add users to the assignment:
a. Select Add Users.

Dashboard ~ Career v  Postsecondary v  Work-basedleaming v  Employabilty v  MyTracker v  MyData v v

< My Dashboard

Manage Assignments

Search for assignments Q showing 3 of 3 Results

Assignment Type * Status * Lessons
Add Users
My Assignments X Open x Filter By Lesson
Remove Users

s
Remove Managers

AssignmentName  Status Lesson Name Managers Assigned Users Completed start Date Due Date
Close

Communication

unieatt Open Communication i 1 0ofl August 13, 2024 August2(  Delete
Assignment

The STEM Career

STEM Assignment Open Cluster 1 1 0of1 October 11, 2024 October 18, 2024 E
Personal -
Presentation- Open 1 2 lof 2 October 11,2024 October 18, 2024 °

X Presentation
Assignment

b. Locate the desired user(s) from the table.
c. Select Add and go back.
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Pathful Demo PE - Pathful x

Groups

Search for staff

Shared Groups

Last Name

slinger

Choose Licenses

First Name Username

Barry

barryY-staff-

Pathful
hasityJ-staff-
Chasity CIEHLROE
Pathful
’ jenniek-staff-
Jennie
Pathful
Joe jhil

.

Katie

Pathful

Selected Users (0) clearALL

Users staff/Admin
staff/Admin

No users selected
Showing 25 of 95 Results

Main License Grade

Pathful Demo
PE - Pathful

Pathful Demo
PE - Pathful

Pathful Demo
PE - Pathful

Pathful Demo
PE - Pathful

NEXT >

PE - Pathful

4. To remove users from the assignment:
a. Select Remove Users.

< My Dashboard

Manage Assignments

Croate New Assignment

Search for assignments

Assignment Type *

My Assignments x

Assignment Name
Communication
Assignment

STEM Assignment

personal
Presentation-
Assignment

Status

Open

Open

Open

Q

Status *

Open x

Dashboard ~ Career v  Postsecondary v  Work-basedlearning v  Employability v MyTracker v

Lessons

showing 3 of 3 Results

Add Users
Fiter By Lesson

Lesson Name

‘Communication

The STEM Career
Cluster

Personal
Presentation

b. Select the desired user(s) from
c. Select Remove User(s).

Remove Managers

Managers Assigned Users Completed start Date Due Date
Close
1 1 0of1 August 13, 2024 August20, ~ Delete
1 1 0ofl October 11, 2024 October 18, 2024 3
1 2 Tof2 October 11, 2024 October 18, 2024 -3

the table.
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Search for users Q Showing 1of 1Results
- 0 Date
Last Name First Name License(s) Grade Progress (%) Grade Status
Completed

Pathful Demo PE
susan 45 Not graded
- Pathful
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